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Signing Into Square Account and Reviewing
Receipts

1 Navigate to https://squareup.com/us/en

2 Click "Sign In"

https://squareup.com/us/en
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3 Enter your email address and Click "Next"

4 Enter your Password and Click "Sign in"
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5 Click here. "Customer Directory"

6 Click here. "Items & Orders"
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7 Click here. "Orders"

8 Click "the name of the member you are researching"
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9 Click "link for receipt" this

10 This will pull up the receipt for the transaction and should include notes


